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In the midst of the COVID-19 pandemic, 
our success in creating a safe environment 
for our whole school will depend on our 
commitment to the values that have always 

been the foundation of our community: taking 
care of one another, kindness, responsibility, 
respect, and resilience by everyone who counts 
themselves a Dragon. We must move forward as 
ONE.TOGETHER. as never before in this time of 
uncertainty and disruption.

Throughout the spring and summer, our COVID-19 
School Reopening team, with support from the 
Board of Directors, has worked hard to establish a 
plan that will enable us to welcome all students, 
faculty, and staff back to in-person learning in a physically-distanced way and with health precautions and smaller 
cohorts/class sizes in place. This plan will need ALL of us to embrace new ways as a full community. 

From August 31 through October 3, St. Michael’s will implement a hybrid learning scenario in which half our 
students will physically attend school in the morning and the other half will physically attend school in the 
afternoon. Though we will begin the school year with this hybrid learning model (Scenario 1), we are prepared to 
make incremental changes or to pivot altogether to an entirely remote program (Scenario 2) or a full day  
on- campus learning as appropriate (Scenario 3). 

The health and safety of our students, teachers, and school community will always remain our TOP PRIORITY.  As 
we continue to ensure superior academic instruction and the social-emotional development of our students, 
physical distancing and other measures will help safeguard the health and wellness of our community. The daily 
routines of school life will be different in many ways in order to ensure we can all remain TOGETHER on campus.

We can’t wait to see our Dragons!
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Phased Return to On-Campus Learning (Scenario 1)

We are all excited to be back together as a community on campus. Welcoming small cohorts of students 
back to campus in a safe, structured, and physically distanced manner will not only be good for their health 
and well-being, but it will also allow us to pilot screening, distancing, masking, and other health and safety 
protocols. (Cohorts are defined as self-contained, preassigned groups of students with reasonable group size 
limits.)

From August 31 through October 3 we will implement a Hybrid Learning Scenario, in which half of 
the students will physically attend school in the morning and the other half will physically attend 
school in the afternoon. The half of the day when students are not physically attending school will entail 
a combination of asynchronous learning and live virtual enrichment classes (i.e. art, music, PE and design.) 
These asynchronous/virtual enrichment classes will begin on September 8 and technology devices will be 
provided for all students.

To accommodate working families, detailed information regarding our Extended Programs may be found on 
page 13. There is no additional charge for Extended Day offerings before 3:45 p.m.

Getting these first weeks right will help ensure both that we are able to stay open and that everyone is well-
prepared for situations where we might need to close campus.  

ORIENTATION: 

• To ensure a smooth start in the opening week, ONLY the morning students will attend school on 
August 31, and ONLY the afternoon students will attend school on September 1. Barring any 
complications, both the morning and afternoon cohorts will be on campus during their cohort time every 
day beginning September 2.  

• While we traditionally have a “meet your teacher/orientation” day, this is not possible with the current 
safety protocols. However, we will have ample staff available to direct new students to their classrooms. 
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SCENARIO 1: On-Campus Learning Hybrid Schedule (August 31- October 3)            

Our decision to implement a hybrid program was made with deep consideration 
of several needs: children’s academic and social emotional development, parent 
childcare needs, and the safety of the children and teachers who will be spending the 
days together.

Along with safety, a key benefit of this hybrid schedule is a continuity of daily in-
person learning with smaller class sizes which means more direct instruction and more 
individualized attention. This allows us to cover our curriculum in a concentrated way. 
We will communicate any changes or revisions to our scenario planning the week of
September 21.

• Morning and afternoon cohorts have been created by the Division Directors 
with prioritization given to safety, academic scheduling needs, siblings, as well 
as childcare considerations. Please understand that the creation of the schedule 
and the cohorts is extremely complicated, and it will NOT BE FEASIBLE to make 
changes.

• Lower School students will be divided for core academic instruction into half-day 
cohorts with one group on campus in the morning, and another group on campus in 
the afternoon. Each classroom is designed to allow for students and teachers to be six 
feet from one another. The students will remain in their classrooms with support staff 
coming to them. There will be a snack break and recess during each on-campus session.

• Middle School students will also be divided into half-day cohorts and have four of the 
five core academic classes with a cohort of peers each day. Each cohort will meet in 
one classroom/space for the day that allows students to be six feet from each other 
and their teacher. The teachers will travel between classes in order to lessen student 
exposure.  There will be a 15-minute break in the middle of the day with their second 
period teacher where students can stretch, eat a snack, and go outside. Due to the 
condensed day, advisories will not be assigned at this time.  Parents are encouraged 
to continue to reach out to specific teachers when they have questions or concerns 
about their child’s academic or social- emotional progress.

• All students in Middle and Lower School will be receiving face-to-face instruction with 
their core teachers. The half of the day when students are not physically attending 
school will entail a combination of asynchronous learning and live virtual enrichment 
classes (i.e. art, music, PE and design.) These asynchronous/virtual enrichment classes 
will begin on September 8 and technology devices will be provided for all students. 

• This summer, the School invested in new laptops and tablets to go 1:1 with devices 
for grades K-8.  Grades K-1 will receive tablets. Grades 2-5 will receive Chromebooks. 
Students in grades 6-8 already participate in our Chromebook laptop program. 
Because enrichment classes will take place during the virtual half of the 
student’s day (the time when their cohort is not at school), students will take 
their technology devices home and are responsible for cleaning and charging 
them nightly.

• Rolling backpacks have been added to some grades’ supply lists because students  
will not be able to use lockers/cubbies. Therefore, the backpack will act as each 
student’s “locker.” 

Everything possible is being done to ensure the safety of our St. M community, 
and we hope that by following guidelines, our families will feel confident 
with their children returning to school. In the event that a student/family has 
documentation from a medical professional supporting the need for virtual 
learning, please contact the Division Director as soon as possible.
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Hybrid School Day Schedule:   

Families arriving with students of varying ages will be assigned a carpool loop based on the youngest student.  
(i.e. If a family has a seventh and a first grader, the family will be assigned to the blue loop.)  

Click here for a carpool map.

MORNING GYM

Morning Gym participants specifically 
assigned via Extended Programs 
Consideration Form
*NO DROP-INS*

7:15-7:40 a.m.

MORNING COHORT

Grade Level Carpool Drop Off Class Time Carpool Pickup Afternoon Enrichment Class Time 
(beginning Sept. 8)

Gr K-1 and LS students with K-1 
siblings 

7:40-7:55 a.m.
(Blue Loop) 8:00-11:15 a.m. 11:15-11:30 a.m.

Each child’s schedule of virtual enrichment 
classes will vary, but each student will have 

required enrichment classes 
(Art, Music, Design, PE)

Gr 2-5
7:40-7:55 a.m.
(Green Loop) 8:00-11:15 a.m. 11:15-11:30 a.m. See above

Gr 6-8 
7:40-7:55 a.m.
(Yellow Loop) 8:00-11:15 a.m. 11:15-11:30 a.m. See above

AFTERNOON COHORT

Grade Level Carpool Drop Off Class Time Carpool Pickup Morning Enrichment Class Time 
(beginning Sept. 8)

Gr K-1 and LS students with K-1 
siblings

12:10-12:25 p.m.
(Blue Loop) 12:30-3:45 p.m. 3:45-4:00 p.m.

Each child’s schedule of virtual enrichment 
classes will vary, but each student will have 

required enrichment classes  
(Art, Music, Design, PE)

Gr 2-5
12:10-12:25 p.m.

(Green Loop) 12:30-3:45 p.m. 3:45-4:00 p.m. See above

Gr 6-8
12:10-12:25 p.m.
(Yellow Loop) 12:30-3:45 p.m. 3:45-4:00 p.m. See above

https://www.stmschool.net/community/carpool-map


6

Pandemic Dress Code  

While St. Michael’s has an important tradition of a Dress Code, these are extraordinary times.  
As we will be taking greater advantage of St. Michael’s 70-acre campus and outdoor spaces 
for physical-distance learning and movement, and as locker rooms must be closed, we are 
allowing athletic wear for school dress until further notice.  

Pandemic Relaxed Dress Code Guidelines: 
• No spaghetti straps, tank tops, torn clothing, cut-outs/frays, big logos >2 inches, sleepwear, 

inappropriate language/symbols, necklines lower than the armpit, or short shorts. Shorts/
skorts/skirts must be fingertip length. Leggings must be worn with a tunic top. Pants 
and shorts should be worn at the waist. Hats and sunglasses may only be worn outside. 
Undergarments should be concealed. Extreme hairstyles, facial hair, facial piercings, and 
hair colors not occurring in nature not permitted. 

• Everything should be school appropriate. School administrators are the final arbiters for 
what is (not) considered appropriate dress.

• We do love seeing our Dragons in St M spiritwear! New items will be added later in 
August.  

• St. Michael’s will return to our traditional Dress Code once pandemic restrictions  
are lifted.    

https://www.companycasuals.com/STMspirit/start.jsp


7ST. MICHAEL’S EPISCOPAL SCHOOL • REOPENING PLAN 

SCENARIO 2: Remote Learning 2.0   

If St. Michael’s is mandated to close the campus or select classrooms in the event of 
COVID-19 illness, we will shift in whole or part to Remote Learning 2.0.  If the Governor 
or local health officials mandate a return to Forward Virginia Phase 2, grades 4-8 will 
shift to the Remote Learning Program and grades K-3 will remain on the half-day 
schedule (pending any new mandates from the Governor or local health officials).  
Both the Lower School and Middle School will implement enhancements to advance 
the Remote Learning Program beyond what was conducted in the spring.  

• The changes to the Lower School program will include increased virtual classroom 
time, enhanced communication plans (Zoom meetings, newsletters, emails), 
enrichment classes, and grading and assessments that more closely align with the 
regular school year practices.

• Middle School enhancements include new learning platforms and hovercam 
technology, professional development and implementation of best practices in 
online learning, and more. 

 
Remote Learning Technology:  
• This summer, the School invested in new laptops and tablets to go 1:1 with devices 

for grades K-8.  Grades K-1 will receive tablets. Grades 2-5 will receive Chromebooks. 
Students in grades 6-8 already participate in our one-to-one Chromebook laptop 
program. 

• Teachers have participated in Professional Development for enhancing remote 
instruction utilizing a variety of different apps and subscriptions that actively engage 
students.

• At the start of the school year, teachers will conduct training with their students to ensure 
that the students are comfortable and adept with the learning platforms. 

 
• Grades K-2 will migrate their online platform to SeeSaw, which is much more responsive 

to younger learners’ needs. Google Classroom will be used for Grades 3-8.

 Faculty Professional Development:  
• In June, teachers participated in training sessions on the following remote learning 

platforms: Kami, Pear Deck, Zoom, We Video, See Saw, Flipgrid, Epic Reading.  

• Over the summer, Lower and Middle School teachers participated in professional 
development webinars to prepare for the potential return to online learning. 

• Teachers have also attended credited webinars from the Bureau of Education 
Research (BER) and the Virginia Association of Independent Schools (VAIS), have 
participated in a faculty remote learning best practices reading group, and have met 
with one another to plan. 

SCENARIO 3: Full-Day On-Campus Learning    

• Our goal is to get all of our students back on campus for full-day on-campus learning, 
and we will consider doing so when it is safe for everyone-- students and faculty/staff. 

Additional Learning Scenarios            
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School Calendar/School Breaks   

Please find a Key Dates calendar Here for the 2020-21 school year.     

• At this point, all holiday breaks remain as previously announced.

• St. Michael’s may incorporate additional breaks in the fall for logistical, 
operational, and cleaning reasons. Any additional breaks will be announced 
once school is underway.  

NOTE: There will be four days in the academic calendar between the start of 
school and Thanksgiving where one cohort of students will not come to campus. 
This will allow time for faculty meetings and professional development that are 
not possible due to the extension of the school day from 3:00 to 3:45 p.m. 

Those dates are:
•  Wed. Sept. 23 – no morning cohort
• *Wed. Oct. 7 – no afternoon cohort
• *Tues. Oct. 27 – no morning cohort
• *Thurs. Nov. 12 – no afternoon cohort  
*if we are still in the current hybrid learning schedule

https://www.stmschool.net/news-events/schedules/2020-2021school-year-key-planning-dates/
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• We have arranged for expanded daytime custodial services. Using CDC guidelines 
and food safe cleaning products from the EPA COVID-19 list, our facilities team will 
perform a deep cleaning before school begins for the year. On a daily basis, surfaces 
will be cleaned and disinfected throughout the day and after the school day. 

• The main common areas of the school buildings including the school corridors, 
staircase handrails, conference rooms, bathrooms, and other public areas will be 
disinfected throughout the day.

• To improve indoor air quality, bipolar ionization equipment and higher MERV rated 
filters are being installed within all HVAC units.  

• Cleaning machines with ULV misting/atomizer capabilities to sanitize classrooms/
buildings have been purchased.

• Outdoor space will be used as much as possible.
• Routing foot traffic direction in one direction as much as possible will be 

implemented. 
• Bathrooms are being fitted with touchless faucets.  

ILLNESS ISOLATION ROOMS 
• We have identified a contained area to isolate a COVID-19 positive/symptomatic 

positive individual. Students will wait there while awaiting pickup, and the space will 
be cleaned between any uses.  

• Parents (or designated emergency contact person) of any sick child will be 
promptly notified and MUST pick up the sick student immediately. 

• Please understand that out of abundance of caution, any sick child (COVID-19 
symptoms or not) will be sent home for the safety of our full community.

HEALTH SUPPORT SERVICES
• School Nurse: We are engaging the services of a school nurse.
• School Counselor: We have engaged a school counselor, Dr. Kim Hilton, to support 

the social-emotional needs of our students. Dr. Hilton is a seasoned Licensed Clinical 
Psychologist and affiliate of Westhampton Family Psychologists.

COVID-19 Mitigation

St. Michael’s will implement community 
and campus mitigation strategies such 
as physical distancing, cohorts, masks/
face coverings, hand washing and strict 
attention to hygiene, health checks/
screening for symptoms, and enhanced 
cleaning. All of these can help reduce the 
risk of disease transmission and are most 
effective when used consistently and in 
combination. Employing these strategies, 
especially when everyone complies, can 
help protect students and staff and may 
help avoid frequent, and potentially more 
disruptive, school dismissals and campus 
closures.

STUDENT COHORTS (SMALL, CONSISTENT GROUPINGS)
• Students will be kept in cohorts to the maximum extent possible to minimize the risk 

for any cross-group transmission.
• This will require students to stay in one classroom throughout the day with teachers 

traveling between classrooms to administer instruction.

CLASSROOM PHYSICAL DISTANCING
• We will strive to arrange classroom space to accommodate physical distancing of 

6 feet between students and faculty and staff to the greatest extent possible while 
balancing the logistics of space, schedules, and personnel.

• Two large tents have been purchased to be erected on the site of the planned 
Assembly Hall to expand our classroom space and for use as part of outdoor learning.

CLEANING, SANITIZING AND SAFETY MEASURES
• Hand sanitizer stations will be available throughout the buildings.
• Frequent hand-washing will be taught in classrooms and encouraged.
• Water fountains will be turned off. Touchless bottle fillers will be available to ensure 

access to drinking water.



10

Staff members will manage temperature check stations with thermal scanners in the 
arrival carpool loops and take each child’s temperature before the child exits the car.
• If the child has a temperature of 100 degrees or above, the child will not be allowed 

to leave the car and will be sent home. The family will be asked to monitor the 
child’s symptoms carefully and to follow advice of their medical provider relative to 
COVID-19 testing. 

• Staff members taking temperatures will wear masks, shields, and gloves. 
• All drivers and children in cars MUST be masked before temperature is taken.

Carpool Pickup Procedures  
During carpool pickup, students will remain in their classrooms until their carpool 
is announced. At that time, the student(s) will leave the classroom, and using the 
designated door, will exit the building and walk to their car. This new protocol will slow 
down our afternoon carpool but is necessary for student health and safety. Thank you 
for your patience and understanding.

Building Logistics and Security
• Access to school buildings will be restricted to limit the amount of exposure between 

individuals. Students will be assigned entry doors by grade. 
• With special exceptions, parents and visitors will not be allowed in school buildings 

to help protect the health and safety of all students and employees. Student pick-up/
drop-off outside of the normal dismissal hours must be facilitated through calling the 
front offices.

• Hallway traffic will be limited. Students will be assigned bathrooms based on their 
primary location within the facility. A minimal amount of items will be kept in lockers/
cubbies, if used at all, which may vary by division. 

• The Admissions Office will remain open to provide continuity for new and 
prospective families. Admissions visits will take place virtually or during weekends. 

New Protocols and Procedures

COVID-19 Acknowledgement of Risk
All parents are required to sign a COVID-19 Acknowledgement of Risk via our new 
MAGNUS Health app before the first day of school. Students will not be able to come to 
school without a signed acknowledgement.

Attendance
Your child(ren) should come to school if they can fulfill the following requirements:
• Energetically participate in classroom activities and recess without use of fever/ 

symptom-reducing medicine (Tylenol, Ibuprofen, cough syrup, etc.)
• FEVER-FREE with a temperature of below 100 degrees.
• Fever free for 48 hours without medication before returning to school
• Free of COVID-19 and other illness symptoms, such as fever, respiratory, muscle ache, 

loss of taste and smell, headache, vomiting, diarrhea

Before Coming to Campus
To ensure the health and safety of our full community, we ask that all members of our 
school family (students, parents, faculty and staff) self-screen each morning at home 
and refrain from coming to campus when symptomatic or if exposed to presumptive 
or positive COVID-19 cases. Families will be required to complete a daily health 
screening via our new Magnus Health app.  More information to follow.

Carpool Arrival Procedures  
The students’ entry and exits from the buildings will be carefully structured and 
supervised to ensure physical distancing.

Temperature Checks  
On-campus temperature screening will be required for all students, faculty, and 
staff upon arrival each day. Students who arrive late will be required to have their 
temperature checked prior to entry. 
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PLEASE

WEAR  A  FACE

MASK

D R A G O N  S A Y S :

Health and Safety
St. Michael’s has and will continue to follow CDC and Commonwealth guidelines to 
reopen school and to inform how we will reduce risk and protect the total well-being of 
our community.

Face Masks Required and Other PPE
• Face masks (two-ply or disposable) covering the nose and mouth will be required 

for all students, faculty and staff, and approved visitors. Gaiters are allowed as long as 
they are double-layered. There will be opportunities for our Dragons to take “mask-
breaks,” for example, when they are outside and able to maintain safe distances.

• Students must arrive daily at school wearing a mask and bring two additional 
masks from home in a Ziplock bag. (No writing permitted on face masks, no 
bandanas, and no masks with valves.)  Each classroom has a limited supply of back-up 
masks if students forget to bring a mask. 

• We ask that families have their children start practicing NOW in wearing masks 
for an extended time.

• Masks/gaiters should be washed nightly.  
• Please label all masks with your child’s name.
• Adults who work alone in an on-campus office may remove their masks while 

working independently.
• Personal protective equipment (PPE), including masks and face shields for faculty/

staff, as well as acrylic desk shields for teacher desks, have been purchased.  
• Masks and School Supplies: We are expanding the student supply list (items 

provided by families) to include masks and additional classroom supplies (as supplies 
cannot be shared). Supply lists will be posted online on or before Friday, August 7 at  
https://www.stmschool.net/community/summerback-to-school/.

Communicate, Educate, Reinforce: Teaching Health and Safety
• Faculty and staff will coach students to keep distance and practice enhanced hygiene. 

We will use appropriate signage and other visual and auditory cues to help guide 
students and others on campus of our health and safety protocols.

• Students and faculty will sanitize and/or wash their hands throughout the day and 
especially before and after they leave the classroom. 

• Posters will be displayed around the school and in restrooms with hand washing and 
mask instructions, as well as directions for safe traffic flow throughout the buildings.

 

https://www.stmschool.net/community/summerback-to-school/
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Other Programs/Campus Life

Recess
Students will have short outdoor 
breaks with their homeroom 
cohort peers. These will be 
staggered in order to support 
physical distancing effectively.  
Students will use the field and 
black top for recess. The play 
equipment will be closed until 
further notice.  

Libraries
Each of our two libraries on campus will become classrooms and will be closed for other 
uses. Students will be able to check out books through a new procedure established by 
the School. 

Hydration
• Water fountains will be closed for use. 
• Water filler stations will be accessible for drink bottles to be refilled. 
• All students are asked to bring in a labeled water bottle.

Lunch/Snack
• All students will eat snack during a break in the day and outside whenever possible. 
• At this time, lunch is NOT part of the hybrid academic day and will only take 

place on campus for faculty and those students who are registered attendees of 
our Extended Day program. 

• Lunch service, via our vendor Yay Lunch!, will be provided for those faculty and 
Extended Day students that wish to participate. 

• Any lunch boxes or reusable containers should be clearly named and taken home 
daily for cleaning.

• Desk shields have been purchased for Extended Day lunch use (for days when lunch is 
inside) for increased student safety when removing masks to eat.

Athletics and Physical Education
• Physical education and athletics are an integral part of St. Michael’s. We remain 

committed to offering PE in a safe way.  
• After reviewing athletic opportunities and challenges with other Richmond 

independent schools with whom we compete and given our initial hybrid schedule, 
we have made the difficult decision to cancel Middle School fall athletics. We will 
reevaluate winter and spring sports by season.

Student Life 
• The administrative team and faculty are proactively anticipating ways to honor the 

spirit of time-honored community events and traditions responsibly during this 
pandemic, as we did with weekly remote Chapel, Magic Dragon Day, and a physically-
distanced Graduation during the 2019-2020 school year. 

• LARGE GATHERINGS: At this time, due to physical distancing and density guidelines, 
we will likely not gather in large groups this year. Events and programs such as 
assemblies, performing arts events, Back to School Nights, school dances, and such will 
be reimagined or cancelled. We will update parents when those decisions are final.

Field Trips 
Field trips give students the opportunity to visualize and experience academic learning 
in a more immersive way. While field trips are on hold until further notice, we do plan to 
explore meaningful ways to bring the outside world into our classrooms virtually.

Visitors On Campus 
With special exceptions and for student/faculty safety, the school will strictly limit access 
to campus by visitors, parents, volunteers, vendors, and external groups throughout the 
school year. Thank you for your understanding. 
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Extended Programs

Morning Gym
• Early drop off space will be created based on family need. If you are assigned to this program, you will 

report to the gym loop and follow all outlined “carpool” procedures regarding temperature checking 
and intake.

• No drop-in or casual Morning Gym use will be permitted until COVID-19 restrictions have been lifted.
• The program continues to be free of charge and will be capped at 120 students-- the number that 

allows for 6 feet of physical distance in the gym. Outdoor spaces will be used as much as possible.

Extended Day
Drop-ins will be eliminated from the program in order to adhere to Virginia Department of Social 
Services mandates for strict cohorting and physical distancing.  

Our Extended Day team will provide morning or afternoon childcare for families that fit into the priority 
matrix as follows:

• Priority 1: Children of essential employees as defined by the state of Virginia, who both work outside 
the home

• Priority 2: Children of one essential employee whose partner also works outside the home
• Priority 3: Children of parents who both work outside the home
• Priority 4: Children of one essential employee whose partner works inside the home

Note: Given licensing and health/safety restrictions, we may not be able to accommodate all families in need 
of childcare. There are other nuances to these categories that can be explained in more detail by our Extended 
Programs Director. 

There is no additional charge for this service before 3:45 p.m. Extended Day services from afternoon 
cohort dismissal until 6:00 p.m. will be available for a fee of $20 per day, to be billed weekly. Outside time 
will be maximized and children should be dressed appropriately.

Help with online enrichments and other homework will be provided as much as possible by staff. 
Enrollment consideration for Morning Gym and Extended Day must be submitted BY AUGUST 10 
using this FORM.

https://docs.google.com/forms/d/e/1FAIpQLSd7M7PAWJI2dbKgZo1SpBbxSQgwWsZe00MkyNvHOOkTkKRH8A/viewform
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Students accepted to the program will be grouped 
into color pods. At dismissal, they will move into 
a NEW space (freshly disinfected) and into NEW 
cohorts that will not mix during the afternoon.

PINK POD: Those whose children have been 
assigned PM school who need morning care will 
be considered for the Morning pink pod.

ORANGE POD: Those whose children have been 
assigned PM school and whose needs include the 
morning as well as Extended Day after 3:45 p.m. 
will be considered for the Flip Flop orange pod.

GREEN POD: Those whose children have been 
assigned AM school who need care through 6 p.m. 
will be considered for the Extended Afternoon 
green pod.

YELLOW POD: Those whose children have been 
assigned AM school who need care until 3:45 p.m. 
will be considered for the Afternoon yellow pod.

POSSIBLE PURPLE POD: Those whose children 
have been assigned PM school who need care 
beyond 3:45 p.m. but will not be on campus before 
afternoon arrival carpool will be considered for 
an After-School purple pod. Yay Lunch is not an 
option for this group.

Extended Programs (continued)

7:15-7:40 a.m.          Morning Gym (if assigned) (if assigned) (if assigned) (if assigned)

7:40-7:55 a.m.          Carpool Dropoff

8:00-11:15 a.m.       AM School Cohort
SCHOOL 
SESSION

SCHOOL 
SESSION

11:15-11:30 a.m.      Carpool Pickup

12:10-12:25 p.m.     Carpool Dropoff

12:30-3:45 p.m.        PM School Cohort
SCHOOL 
SESSION

SCHOOL 
SESSION

SCHOOL 
SESSION

3:45-4:00 p.m.          Carpool Pickup

4:00-6:00 p.m.          Extended Day

 6:00 p.m.                   
Extended Day

Pickup

EXTENDED DAY
PINK POD

EXTENDED DAY
ORANGE POD

EXTENDED DAY
GREEN POD

EXTENDED DAY
YELLOW POD

EXTENDED DAY
PURPLE POD

EXTENDED DAY OPTIONS

Pick up procedures will be different as parents will no longer enter the building to sign out their children. Pick up options 
will be available at 3:45 p.m. or 6 p.m. Participants will receive detailed instructions from our Director of Extended 
programs later in August.
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All families will need to review and 
sign a Shared Responsibility for Safety 
pledge in our new Magnus Health 
app by the end of August. In signing 
this partnership agreement, you 
are committing to the actions that 
personify respect, responsibility and 
relationship with St. Michael’s for the 
2020-2021 school year. We appreciate 
your support.

We ask that you respect the decisions 
that we have made to ensure the safety of 
your children, the faculty, and staff of  
St. Michael’s.  

We are ask that you to be responsible in following the new procedures we have put in 
place for the 2020-2021 school year.  

• Begin working with your child so that he/she is comfortable wearing a face covering 
(mask/gaiter) before school starts. 

• Support our mandatory mask protocol on campus and understand that students 
who refuse to wear masks will be sent home. 

• Take your child’s temperature each morning at 7:00 a.m. of each school day and 
complete the questionnaire on the Magnus App, which will be available right before 
school starts. 

A Shared Responsibility for Safety  

• Please do not send your child to school if she or he has a fever of 100 and above.

• Please do not send your child to school sick, even if you think it might just be a cold or 
sniffles. The full St. Michael’s community is counting on you. (Children exhibiting any 
potential COVID-19 or illness symptoms will be sent home.)

• You will report any instances of illness within your family (COVID-19 or otherwise) to 
the School promptly. 

• You may not enter the buildings as we will be limiting on-campus visitors for student 
safety. If you need to drop something off, please call the office and arrangements will 
be made for a staff member to receive the item from you when you arrive.

• If your child is late or must be picked up early, we ask that you call the office and one 
of the staff members will either check your child in after doing a temperature check 
at the car, or sign them out if they need to leave early. If your child will be arriving late, 
be sure you have completed the Magnus Health questionnaire.

• If your child is sick and you are called to pick up your child, as health protocol 
guidelines require, your child must be picked up immediately. If that is not possible 
within 45 minutes, you must contact someone from your emergency contact list to 
pick up your child for you in that time frame.

• Adhere strictly to the policies outlined in our school reopening publication if your 
child or a member of your family is diagnosed with COVID-19.

• Show support for your school in your community. We may not all agree, but we can 
agree that we all care.
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COVID-19 Illness Policies 
(Note: these are subject to change based on evolving CDC and VDH guidelines.)

Please inform the School immediately via this COVID-19 Reporting  
GOOGLE FORM if someone in your family is being tested for Covid-19. 

Undiagnosed Illness at School
Your child should stay at home or will be sent home from school for any of the 
following. Sick students will be held in a designated quarantine room.

• General Illness: Appear or express feeling unwell or have a suspected 
communicable disease.

• Fever: Temperature of 100 degrees and above will be sent home from school and 
should not return to school until they are FEVER FREE for 48 hours without the use of 
fever-reducing medicine (e.g. paracetamol, ibuprofen etc.) and have a doctor’s note 
confirming OK to return.

• Covid-19 SYMPTOMS other than fever:  In these exceptional times, in the event 
a student presents with a continuous cough or respiratory difficulty, muscle aches, 
headache, and/or the loss of taste/smell, we WILL send the student home as a precaution. 
The student should remain home for a minimum of 48 hours or until symptom free. 

What will St M do if a student or school staff member tests positive for COVID-19?
St M will close the person’s classroom/workspace for 24 hours and deep clean it.

Following the guidelines set forth by the CDC, St M has a plan to respond if someone 
within the school — a student, teacher, or staff member — tests positive for COVID-19. 
A positive test will be communicated via email to all faculty/staff and to parents in an 
affected class. Confidentiality of the diagnosed student or teacher will be maintained. 
Assessing the level of risk is important in determining an appropriate response. In some 
instances, other students or staff may need to have a viral diagnostic test.

In most instances, a single case of COVID-19 at St M would not warrant closing the 
entire school. Community spread and how much contact the person with COVID-19 
had with others, as well as when such contact took place, need to be considered. These 
variables will also be considered when determining how long the school, or part of 

the school, stays closed. If the spread of COVID-19 within the school is higher than in 
the community, or if the school is the source of an outbreak, administrators will work 
with local health officials to determine if temporarily closing the school or a building 
is necessary. Students, teachers, and staff who test positive or had close contact with 
anyone who tested positive will be provided with guidance for when it is safe to 
discontinue self-isolation or end quarantine.

Will St M conduct symptom screenings?
Yes. One strategy to identify individuals with COVID-19 symptoms is to conduct 
symptom screenings. St M will conduct such screenings, including temperature 
screening and/or symptom checking of staff and students. These screenings are one of 
many different tools schools can use to help lower the risk of COVID-19 transmission. 
However, because symptom screenings are not helpful for identification of individuals 
with COVID-19 who may be asymptomatic or pre-symptomatic or if infected with an 
unrelated virus, symptom screening will not prevent all individuals with COVID-19 
from entering the school. Screenings will be conducted safely and respectfully and in 
accordance with applicable privacy laws and regulations. As part of symptom screening, 
St M is prepared to refer symptomatic individuals to an appropriate healthcare provider 
or testing site. The local health officials and/or healthcare providers will determine when 
viral testing for COVID-19 is appropriate. 

Should individuals with signs or symptoms consistent with COVID-19 be tested?
Yes. Consistent with CDC’s recommendations, individuals with COVID-19 signs or 
symptoms will be required to contact their healthcare provider for evaluation on 
whether testing is needed.  If a person’s symptoms present on campus, St M will 
immediately relocate the person to our isolation room. Individuals who are sick will go 
home or to a healthcare facility, depending on how severe their symptoms are, and they 
must follow CDC guidance for caring for oneself. St M is prepared to refer symptomatic 
individuals to an appropriate healthcare provider or testing site. The local health 
officials and/or healthcare providers will determine when viral testing for COVID-19 is 
appropriate.  Anyone presenting signs or symptoms, whether confirmed positive or not, 
may only return to school with a doctor’s note.
 

https://docs.google.com/forms/d/e/1FAIpQLSePUnCYQ1N1Iz4qn41kpv1fgIrHwuUttdzcCrc4qua0tNzlWw/formrestricted
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
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What is “Close Contact”?
Within 6 feet of a positive person with or without masks for 15 consecutive minutes is 
considered “close contact”.  Any individual in close contact with a positive person (and 
within two days of their symptoms onset) will need to quarantine. (For example, if the 
onset of symptoms was on the 23rd, then anyone in close contact on the 21st, 22nd, or 
23rd will need to quarantine.)

What else is considered close contact?
• You provided care at home to someone who is sick with COVID-19.
• You had direct physical contact with the person (touched, hugged, or kissed them)
• You shared eating or drinking utensils.
• They sneezed, coughed, or somehow got respiratory droplets on you.

Anyone who has had close contact with COVID-19 should stay home for 14 days 
after exposure based on the time it takes to develop illness.

What is “Quarantine”?
Quarantine is used to keep someone who might have been exposed to COVID-19 away 
from others. Quarantine helps prevent spread of disease that can occur before a person 
knows they are sick or if they are infected with the virus without feeling symptoms. 
People in quarantine should stay home, separate themselves from others, monitor their 
health, and follow directions from their state or local health department.

Who needs to quarantine? Anyone who has been in close contact with someone who 
has COVID-19. This includes people who previously had COVID-19 and people who 
have taken a serologic (antibody) test and have antibodies to the virus.

Symptoms of Coronavirus (COVID-19)

cdc.gov/coronavirus
316475-A   07/21/2020

Know the symptoms of COVID-19, which can include the following:

Seek medical care immediately if someone has 
emergency warning signs of COVID-19.

• Trouble breathing
• Persistent pain or pressure

in the chest
• New confusion

• Inability to wake or
stay awake

• Bluish lips or face

Muscle or body aches New loss of  
taste or smell

Vomiting or diarrhea

Symptoms can range from mild to severe illness, and appear 2-14 
days after you are exposed to the virus that causes COVID-19. 

This list is not all possible symptoms. Please call your healthcare provider for any 
other symptoms that are severe or concerning to you.

Cough, shortness of breath or difficulty breathing Fever or chills

COVID-19 Illness Policies (continued)
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What is “Isolation”?
Isolation is used to separate people infected with COVID-19 from people who are not infected.  People who are in isolation should stay home until it’s safe for them to be around 
others. In the home, anyone sick or infected should separate themselves from others by staying in a specific “sick room” or area and using a separate bathroom (if available).

Who needs to isolate?
• People who have COVID-19
• People who have symptoms of COVID-19 and are able to recover at home
• People who have no symptoms (are asymptomatic) but have tested positive for infection with COVID-19

Steps to take:
• Stay home except to get medical care
• Monitor your symptoms. If you have an emergency warning sign (including trouble breathing), seek emergency medical care immediately
• Stay in a separate room from other household members, if possible
• Use a separate bathroom, if possible
• Avoid contact with other members of the household and pets
• Don’t share personal household items, like cups, towels, and utensils
• Wear a cloth face covering when around other people, if you are able to.

When may someone who had COVID-19 return to school?
Someone who had COVID-19, and had symptoms (or someone who develops symptoms after testing positive) may return to school after:
• At least 10 days* since symptoms first appeared and
• At least 48 hours with no fever without fever-reducing medication and
• Received one negative test result and
• Symptoms have improved and
• The family/individual has communicated with Head/Division Head about the plan to return to school and
• Anyone presenting signs or symptoms, whether confirmed positive or not, may only return to school with a doctor’s note.

Someone who tested positive for COVID-19 but has had no symptoms may return to school after:
• 10 days* have passed since positive test and
• Received one negative test and
• The family/individual has communicated with Head/Division Head about the plan to return to school and
• Anyone presenting signs or symptoms, whether confirmed positive or not, may only return to school with a doctor’s note.

*Someone with a weakened immune system (immunocompromised) due to a health condition or medication might need to stay home longer than 10 days and should consult 
their healthcare provider for more information.  

COVID-19 Illness Policies (continued)

https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html#seek-medical-attention
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Staying Connected

Given the quickly changing nature of both the pandemic and recommended health 
and safety guidelines/mandates, we are continually updating our COVID-19 webpage 
with the most recent school operations communications, links to health organiza-
tions and information, and school contacts. Please check this webpage often and 
consider bookmarking it for future reference: www.stmschool.net/news-events/
covid-19-information.

Critical information will be shared regularly with our St M families through any or all of 
the following communications mediums:

• Direct emails from the Head of School
• St. Michael’s emergency text system 
• This Week@St. Michael’s, our Sunday newsletter 
• Teacher communications to their classroom families
• Social media, to include important messages as well as glimpses into school life and 

learning

Website: www.stmschool.net

Facebook:  St. Michael’s Episcopal School
 St. Michael’s Episcopal School Alumni

Twitter: @StMikesSchool

Instagram: Stmschoolrva

Phone:  804.272.3514
 804.323.3280 Fax (Lower School, Admissions & Business Office)
 804.955.4187 Fax (Middle School, & Registrar)

COVID-19 School Reopening Task Force   

The St. Michael’s COVID-19 School 
Reopening Task Force, with support 
from the faculty, the St. Michael’s 
Parents’ Association (SMPA), and the 
St. Michael’s Board of Directors, has 
been working diligently since March to 
conduct research, analyze information, 
and present options that have enabled 
the School to make key decisions and 
preparations for a safe return to campus. 
The team is closely monitoring all of 
the appropriate sources of information 
(including guidelines offered by state and 
local governments, the CDC, the WHO, the 
Virginia Council for Private Education, and 
the Virginia Association of Independent 
Schools), and, as requested by Governor 
Northam, following all health and safety 
guidelines to the greatest extent possible. 

Bob Gregg, Head of School
Merrill Geier, Lower School Director
Jessica Stargell, Middle School Director
Andrea Amore, Director of Communications
Anne Bridgforth, Lower School Division Assistant
Ashley Buffey, Director of Extended Programs and Equity Committee Chair
Erbie Godwin, Middle School Division Assistant
Dave Grossman, Director of Technology
Mike Jackson, Director of Finance and Facilities
Wally Kern, Director of Athletics
James Romanik, Director of Development
Alison Roussy, Associate Director of Admissions

https://www.stmschool.net/news-events/covid-19-information
https://www.stmschool.net/news-events/covid-19-information
https://www.stmschool.net/community/this-week-at-st-michaels/
https://www.stmschool.net/
https://www.facebook.com/StMichaelsSchoolRVA
https://www.facebook.com/groups/64184948545
https://twitter.com/StMikesSchool
https://www.instagram.com/Stmschoolrva/

